Budget Services and Financial Planning
School Fiscal Services
Fiscal Year 2016-17

COFE BUDGET REPORT JOB AID

Displays budget details from COFE (Central Office Front End), includes all school site program codes including those
in Schools Front End.

Log on to BTS

Business Tools for Schools

User = |
Password =

~ Enter your Single Sign-On (email) username and password to Log In.

€.g. , mary. iy 24
Do not add domain name (@lausd.k12.ca.us @lausd.net)
Account Problems? Get Support

Copyright ® SAP AG. All Rights Reserved

1) In SAP Home Page click “SAP Budget — Schools Front End”

Welcome JOSEPHINE PERIDA

| Home JIETERTETIPRI Humen Resources _ Access Request _Accouis Peyabie _Accs Recv | Cash Ngm__ Assel Management._ Contoling _Funds Managemeri _ GeneralLedger __Grons Mgmi __ Weterialsheriory __Procuement /Conlracis __ Proects System __Recraing _ Reparts__Reports_Time Reporing

SAP Financials

Detailed Navigation =

SAP Financials
« SAP Financials.
* Account Sting Wizaid

Financials - Central Offices
* SAP Budger

« SAP Budget - Schools Front End This provides secure access for Finance and Budget for office professionals utizing WinGUI software. In order to access this you must have the software loaded onto your desktop camputer

NOTE: If you try to access this without having the proper software loaded, you will not have access and you will see a blank screen and/or encounter an error. if you do not have the software installed, you must use the Web A for all School ices link.

_PonalFavorkes  [SI[T] | FinanciaksiBudget Offices WinGUI Access

2) Under Reports tab, click COFE Budget Report

I School Budget Planning and Maintenance
| Dtenu] [ System ] |

School Budget Planning and Maintenance
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[H Budget Report Archive Report [H School Resource Allocation

Signature Form

Archived Signature Form

[H General Fund Allocation Report

Signature Form With Print Range

[d COFE Budget Report

[H staffing and Resources

[H Progress Report

[H School Discretionary Programs Rep

[ School Budget Summary

[H Position With Incumbent Report

[H Estimated Rates By Budget ltem

[H Cost Limits

[H Other Budget Reports

[H Employee Assignment Cost

[ Furlough Savings Report

[H RPAForm

[H Functional Area Derivation
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To display the result in PDF

3) Click the button for “Display in Form”

4) Enter the fields for Version, Fiscal year, Fund Center and Program. If the Program field is left blank, all
available programs will be generated

5) Click Execute

| cOFE - Budget Report

—
ierw] [} [ Save as Vanarn || Back | Ext || Cancel | [ Sysiem,) || Execute | Get Varant
=

Display Options

= PO e
Display Variant ol
Downkad
File Details
=) Application Server Presentation Server
Downlaad Fie Name JinterfacesPRIFMjoutbound ZF BAR1 003 workdZF BART003 |

m Key Frekds  Budget Atibutes  Mapr Atinbudes

version cno
Fiscal Y {2017
SACS Fund ta 2
LAUSD Program 13027 to £l
Line ftem Number ta =
Deleted Line = ta [#
Budget Type to |2
Budget Document Type to [=
SACS Resource to E
SACS Goal to (&
SACS Function ta [
Fund to [=
Functional Area to [
Category to 3
Class to [
Program Growth to IE3
Gr 4 %
e ke % | I~
»
H H “ ” : H
6) If the OutputDevice is blank, type “LPDF”, otherwise, leave as is
7) Click Print Preview
| sap
I ‘} Save as Variant._. || Back Cancel | | System ‘ Execute || Get Variant__ || All Selections || Chos:
(= Print: 3]
OutputDevice My web local printer |@
Frontend Printer a
Page selection
Spool Request
Name SMART |LPDF |JPERIDAQG1
Title
Authorization
Spool Control Number of Copies
! Print immediately Number 1
| Delete After Output "] Group (1-1-1,2-2-2,3-3-3,...)
V| New Spool Request
| Close Spool Request Cover Page Settings
Spool retention pd 8 |Day(s) SAP cover page Do Not Print ]
Storage Mode Print only ] Recipient
Department
O
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8) Defaulted result in PDF format

I Print Preview of My web local printer

| Gl )

[ Cancel | [ System ] | | Archive || Print and Archive |[ Zoom +10% |[ Zoom -10% |

To download the result in excel

9) Click the button for Display in Grid

10) Fill up the fields for Version, Fiscal year, Fund Center and Program

11) Click Execute

COFE - Budget Report

[Menw ] |} [Save as Variant... || Back |[ Ext |[ Cancel | | System ] | [ Execute || Get variant... |

Display Variant

File Details.

* Applicabion Server
Dovmioad File Name.

Display by Budget
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Display in Form

finterfaces/PR 1/FMlouthound ZFBAR1 003/work ZFBAR1003_
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Fiscal Year
Fund Center
SACS Fund

LAUSD Program
Line e Humber

Funded Pronram

che
2017
@ 1234501

13027

o[o]<

[®]

>
(&)
=
]
2]
[&]
(2]
]
=]
[&]
(&
=l

BUDGET SERVICES and FINANCIAL PLANNING DIVISION BUDGET MAINTENANCE

BUDGET REPORT Fiscal Year 2017 e

Central Office Front-End (COFE) Version CMO Current Modified Version
LineType DerDiv SGrp  Fund Fund Functional Cmmtlm  ClDeseription Grant Grw Pos Job PA  PSArly HrsDay FTE  StartDate Salary  FBenefits Total Amt
Line#  SubDiv_OpiAd _ Center Rsre_Area Bud im i FundPgm  Cd _Status PSA  Ty/Grp  DaysWk Fund% EndDate Health

1POSITN 1234501 010 1110-1000-13027 110001 TonrsakRegassgmt  NOT_RELE D 3000000 4q1p0738 20UTK UTHO 8000 1.00 07012015 70,141 1814 101.075
000001 ABCEL 0000 Generai Funa senoa or 10103 ToRRSECCIT2410  OPRDDDCD A SECONDARY TEACHER  GSXX D224 5000 100000 12318000 18,120
1POSITN 1234501 010 1110-1000-13027 110001 Tewssregassgwt  NOTRELE D jooo0. 11100738 20TK UTHO 8000 1.00 07012015 78728 12023 108771
000002 ABC EL 0000 General Funa Senoa Pr 10028 ToRRSECCITZEN0  OFRDODOD SECONDARY TEACHER  GSXX 02028 5000 100.000 12/31/9008 18,120
1POSITN ;gg“gf"l 040 1110-1000-13027 110001 Tonrsaegassgmt  NOT_RELE D 3000002 11100738 2UTK UTHD 8000 1.00 07012015 73470 12375 104,965
000003 0000 General Funa Senoa Pr 102017 ToRRSECCITZSNG  OFRDODOD SECONDARYTEACHER  GSXX 0225 5000 100000 12318000 18,120
1POSITN 1234501 040 1110-1000-13027 110001 Tonrsaegassgmt NOT.RELE D 2099995 y4ipa738 2UTK  UTHO 8.000 1.00 07042015 70,141 11,814 101,075
000004 ABCEL 0000 Generai Funa Senosi Pr 10103 TCHRSECCIT24N0  OPRDDDCD SECONDARY TEAGHER  GSXX 02024 5000 100.000 127319008 18,120
3000003

1POSITN 1234501 010 1110-1000-13027 110001 TewssRegAssont  NOTRELE D 11100841 20SX U4 8000 1.00 07012015 20784 5017 44381
000005 ABC EL 0000 General Fund Sshoal Pr 13522 SINJROTC BT 1394 OPRODOOD A S Insimuctor, JROTC BSXX 0218 5000 50.000 12319808 0.560

1POSITN 1889301 010 1110100013027 t10o01 TorsaRegassgm NOTRELE D 2007004 yqip0esp 2Usx  uDme 8000 1.00 07ON/2015 2715 4501 40778
000008 VAN NUYS SH 0000 General Funa Senoai Pr 12407 INSTROTCE1T 1404 OPRDDDCD A Insrustor, JROTC BSXX 0214 5000 50000 12310000 o580
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12) Click “Local File”

COFE - Budget Report —
|} [Back | Exit Sort in ascending order || Sort in descending order || Set fiter || Total || Print preview || Spreadsheet _ || Local file.. || Mail rec |[ABC Analysis |[ Graphic || Change layout .|| Select layout || Save layout . || Information || Display Selection Criteria ||_Number of Lin

COFE - Budget Detail Q

[*Version | *Year [*Fund Ctr _[FC Descripti... |"SACS Fund [SACS Fund T... [*Program [Program Description ProgCat._[Program CI_ [Growth [ pelLn [8Typ [BOTyp Doc Type Text  Resource [SACS Resource Text  [Goal [SACS Goal Text Func [SACS Funct
[CM0 T 2017 1234501 | ABCEL 010 General Fund 13027 General Fund School Program 000A 0000 ~ 000001 ZMOD ZT  BUDGET TRANSFEI0000 Unrestricted 1110 Regular Education, K-12 1000 Instruction | &
|cmo 2017 1234501  ABCEL 010 General Fund 13027 General Fund School Program  000A 0000 D 000002 ZMOD ZT  BUDGET TRANSFEI0000  Unrestricted 1110 Regular Education, K-12 1000 Instruction |
cMo 2017 1234501 | apcEL 010 General Fund 13027 General Fund School Program 000A 0000 ) 000003 ZMOD ZT  BUDGET TRANSFEI0000  Unrestricted 1110 Regular Education, K-12 1000 instruction
|cmo 2017 1234501 ppcr 010 General Fund 13027 General Fund School Program  000A 0000 () 000004 ZMOD ZT  BUDGET TRANSFE(0000  Unrestricted 1110 Regular Education, K-12 1000 nstruction
|cmo 2017 1234501 ppc 010 General Fund 13027 General Fund School Program 000A 0000 ) 000005 ZMOD ZT  BUDGET TRANSFEI0000  Unrestricted 1110 Regular Educaton, K-12 1000 Instruction
lcmo 2017 1234501 ssceL 010 GeneralFund 13027 General Fund School Program  000A 0000 D 000006 ZMOD ZT  BUDGET TRANSFEI0000  Unrestricted 1110 Regular Education, K-12 1000 Instruction
cmo 2017 1234501 apceL 010 General Fund 13027 General Fund School Program 000A 0000 D 000007 ZMOD ZT  BUDGET TRANSFEI0000  Unrestricted 1110 Regular Education, K-12 1000 Instruction
{cmo 2017 1234501 | aBCEL 010 GeneralFund 13027 General Fund School Program  000A 0000 D 000008 ZMOD ZT  BUDGET TR 0000 L 2700 'School Adn
|cmo 2017 1234501 ABCEL 010 GeneralFund 13027 |G« 1l Fund School Program 000A 0000 D 000009 ZMOD ZT  BUDGETT L 0000 L 2700 'School Adn

13) Click the button for Spreadsheet, then click the check box

B save list in file... =

In which format should the list L1
be saved ?

() unconverted

o) Spreadsheet |y

" Rich text format
) HTML Format

() In the clipboar

I3

14) Click Run if the message below comes out

Do you want to run this application?

y Name: SAPGUI For HTML Applet

=2 Publisher: SAP AG
—

-

Location:  htips:/fsappr 1-2pgn.|ausd. net: 44000

This application will run with unrestricted access which may put your computer and personal
information at risk. Run this application only if you trust the location and publisher above.

[~ Do not show this again for apps from the publisher and location above A

E More Information

Cancel
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15) In Directory field, designate the file location and the File Name field
16) Click Generate

| COFE - Budget Report

I| Menu) |} |Back || Exit|| Cancel | | System | | | Details || Sort in ascending order || Sort in descendi

I = coFEe - Budget Report =
Directory T\\CIient‘uC$\Users'giosephine_perida‘uDesl-ctop‘u | ‘ @
File Name |c0fe budget report XLS |
Encoding 80680 |
| Generate| Repla... || Extend |
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